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1. OBHIME NOJIOKEHHS

1.1. Tlonosxenue o nopske paspaboriu u NPUHATHSA JIOKAIbHBIX aKTOB (nanee - [Tonoxenue)
MYHHIHUIIATBHOTO JOLIKOIBHOIO 06pa30BaTeIbHOrO YYPEeKACHHS «Jlerckmit cang Nel
e 3cneH;chxoﬁ» (manee - Yupexenue) paspaboTaHo B COOTBETCTBHH CO CTaTheii 30
®enepanbHOro 3aKoHa ot 29.12.2012 r. Ne 273-®3 «O6 obpasosanuu B Poccuiickoii
Denepauyn», Tpynosoro konekca PD, I'paskpanckoro konekca P®, Yerasa Yupexaenns, ¢
LIC/IbIO pa3rpaHUICHHS TIOTHOMOYMIA, ONIPEEICHHS MOPsIKA NEWCTBUH, U HANIPABICHO HA
u30EKaHHE HAPYLICHHI KOHCTPYKTHBHBIX HOPM, HOPM TPY/IOBOI'0 3aKOHONATENLCTBA,
3aKOHOATENLCTBA 00 00Pa30BaHHMH M MHBIX NPaB ¥ CBOGOJ TpasKIaH.

1.2. Tlonoxenue onpenenser obume TpeGOBaHMS K MOPSAKY Pa3paboTKH MPOEKTOB JTOKAIBHBIX
aKTOB, OCHOBHbIC TPeOOBaHHs K CONEPIKAHMUIO TOKAJIbHBIX AKTOB, NOPSAKY NPHHATHA YKa3aHHBIX
AKTOB, 2 TAKXKE BHECEHHE B HUX JOMOJHEHHNA H U3MEHEHHIA,

Llensamu u 3amagamu [Tonoxenus apasiorcs:
* CO3IaHNE €IIMHOMN M COTJIACOBAHHOMH CHCTEMBI JIOKATBHBIX aKTOB,
* obecneueHne MPUHIMNA 3aKOHHOCTH B HOPMOTBOPYECKOH IEATEILHOCTH,
* COBCPIIEHCTBOBAHHE MPOLIECCA MOATOTOBKH, O(POPMIIEHHS, IPUHSATHS 1 peajiM3aiuu
JIOKaNIbHbIX aKTOB,
* penoTBpalleHne ny0IMpoBaHNs PeryaMpOBaHus 00MECTBEHHBIX 1 obpa3zoBaTenbHbIX
oTHOWeHuH. 1.3. TTonoxxeHne SBIAESTCS JOKAILHBIM AKTOM MJIOY Jletckwuii can «Tononex» .
MaruuTHbIH 1 BBOIUTCS B €HCTBHE IPUKA30M 3asenyromero MJIOY.

2. NOHATHE JIOKAJIBHOI'O AKTA

2.1. IonsTHe nokansHOro axta. 101 JOKaTEHBIMU axTaMH B CMbICJIE HacTosero [lonoxceHus
NIOHUMAIOTCH pa3pabaThiBacMble U IIPHHIMAEMBIC B YUpexieHHH B COOTBETCTBHM C €10
KOMIETCHLUMEH, ONPENEICHHOM ACHCTBYIOMIMM 3aKOHOIATEIBCTBOM H VYerasom MJIOY,



BHYTPEHHHE JIOKYMEHTBI, YCTaHABIMBAIOLIME HOPMBI (IpaBuia) obimero xapakrepa,
NPEIHA3HAYCHHBIC [UIsl PErYJIMPOBAHNA IIPOU3BOACTBEHHOM, YIIpaBIEHIECKOM, (PMHAHCOBOM,
KaZipoBoi#, 0bpasoBaTebHON M HHOH (DYHKIIMOHATBHOMN NEATEILHOCTH BHYTPH YUpEKACHHS.
JloKasibHbIE aKThI YUPEXK/IEHHA NEHCTBYIOT TONBKO B PEAENAX JaHHON 06pa3oBaTebHOMN
OpraHy3alliHi ¥ HE MOT'YT PEryJHpPOBATh €€ OTHOLICHHS BHE €€,

2.2. JlokaibHble aKThl, PETYJIMPYIONIHE 00pa3oBaTEIbHbIH MPOLECC B YUPEKIECHHH
KOHKPETH3UPYET NpaBa ¥ 0053aHHOCTH Y4aCTHUKOB 00pa30BaTe/IbHbIX OTHOLICHHMIA,

2.3. Jloka/ibHBIE aKThl, PETYIHPYIOLIHE TPYIOBBIC OTHOUIEHHS B YUPEKIECHHH COCTABIISIOT
ocobyto o6nacTs oTHOLIEHHMI Mex Ay paboTonaTenem U paboTHHKaMH, pa3pabaThIBAIOTCA I
peanusaiuu npas pabOTHUKOB, HCTIONTHEHUS MMM 00S3aHHOCTEM, OUIEYKAHKS JUCIUILTHHE B
TPYZOBOM KOJLIEKTHBE.

Hopmsl 10KanbHEIX aKTOB, YXyIIIAIOLIHE MOT0KEHNE PaOOTHIKOB 110 CPaBHEHHIO C
YCTaHOBJICHHBIM TPYIOBBIM 3aKOHONATENLCTBOM H HHBIMH HOPMATHBHBIMH TIPABOBLIMU aKTAMH,
COIEPIKANIHMH HOPMbI TPYIOBOTO 1paBa, KoEeKTHBHBIM JOr0BOPOM, COTJIALICHHMH, a TAKOKE
TIOKAIIbHbIE AKThI, TIPUHATHIE 0€3 cobroneHus, yctanoBieHHoro ¢1. 372 Tpynosoro konekca PD
NopsJiKa yueTa MHEHHS MPEJICTABHTENILHOIO OpraHa pabOTHHKOB, HE TIOIUIE)KAT IPHMEHEHHIO.
JlokanbHbIE aKThl YTBEPXKAAIOTCA paboToaTeneM (3aBe/IyloniM) B peaeiax KOMIETEHIIHH B
COOTBETCTBHMH C TPY/OBBIM 3aKOHOJATEILCTBOM H HHBIMH HOPMAaTHBHBIMH TIPABOBBIMH aKTaMH,
COICPKALIMMH HOPMbI TPY0BOIr0 npasa, KonnekTHBHBIM HOTOBOPOM, cornainenusMu (4. 1 ct. 8
TK PO).

2.4, YEuQUUMPOBaHHBIX (HOPM IJIst IPUHATHSA JOKAIBHBIX AKTOB YUPEXKICHHS HE
yCTaHapIMBaeTca. MckmodeHneM COCTaBIsOT mTaTHoe pacimcanue (gopma Ne T-3), rpadumk
otnyckqp (popma NeT-7) u (JOpMBI JIOKAJILHBIX HOPMATHUBHbIX AKTOB, YTBEPXKICHHbIE
HocTanosnennem N'ockomerara Poceuu ot 05.01.2004 r. Ne 1 «O6 yrBepkaeHnu
YHU(PUIMPOBAHHBIX (POPM MEPBHYHOMN YYETHON JOKYMEHTALMH 110 YYETY TPYAA H €70 OIJIATHIY.
DopMBI OCTANBHBIX JIOKAJIbHBIX aKTOB, 3aBEIYIOIIHIA ONpPEeIesSeT CAMOCTOATENBHO.

3. BUJBI JIOKAJILHEIX AKTOB

3.1. B coOTBETCTBUM C YCTaBOM AEATENBHOCTh YUPEKIACHHS PETTIAMEHTHPYETCS CIIENYIOIHMH
BH/IaMM JIOKATBHBIX aKTOB: T0JI0MKEHHS, TOCTAHOBIICHHAS, PEIICHHS, PHKa3bi, PACTIOPSIKEHHUS,
HHCTPYKIIHH, OJDKHOCTHBIE MHCTPYKLMM, NpaBuna, nopanku. [IpeacrasneHHsiii nepedeHs
BHJIOB JIOKQJIbHBIX aKTOB HE SABJIAETCA UCYEPNBIBAIOIIHM.

3.2. JlokanbHbI€ aKThl MOT'YT OBITh KJIACCU(HULIMPOBAHBI:

a) Ha rpyNMbl B COOTBETCTBUM C KOMIIETEHIMENH YUpPEKIEHHSI:

* JIOKAJIbHBIE aKThl OPraHNU3aLIMOHHO - PACTIOPSAMTENILHOTO XapaKTepa;

* JIOKAJIbHBIE aKThl, PErIAMEHTHPYOLIHE BOMPOCKI OpraHu3amiy 00pa3oBaTebHOro MPOLecca;
* IOKAJIbHBIE aKThI, PErNIAMEHTHPYIOLIME OTHOWIEHH paboTonaTens ¢ pabOTHHKAMH U
OpraHu3aIyio yyeOHO-MeTOAHYECKOH PaboTsI:

* JIOKANBHBIE AKThI, PETIAMEHTHPYIOIIHE ACATEIEHOCTh OPraHOB CaMOYIIPaBJICHUS:

* JIOKAJILHBIE AKThl, PErIAMEHTHPYIOLINE a IMHHHCTPATHBHYIO M (PMHAHCOBOXO3SAHCTBEHHYO
JEATeNILHOCTD;

* TOKAJILHBIE aKThl, 00ECNIEYHBAIOLINE BEICHHE AETI0NPOM3BOICTEA.

0) no KpuTEpHAM:
* 110 KPYTY JIMII: PacTIPOCTPaHSIOIIMECS Ha BCeX PaOOTHHKOB M HE PACHPOCTPAHAIOLIMECH Ha



BceX pa0OTHUKOB OpraHu3aLiH;

* 110 CTIOCO0Y MPHHSATHSA: MPUHUMAEMBIE PYKOBOAMTENEM €AMHOIHIHO W MPHHUMAEMBIE C YIETOM
MHEHMS IPEACTABUTENILHOI0 OpraHa y4aCTHUKOB 00pa3oBaTebHbIX OTHOIICHHI WIH OPraHoB
camoynpasienus ([Ipunoxenue 1),

* [10 CPOKY JEHCTBUSA: IOCTOSHHOIO JEHCTBHS, C ONPEAEIEHHBIM CPOKOM JIeHCTBHS,

* 110 CPOKY XPaHEHHA: NOCTOSIHHOTO XPAHEHHUSI U BDEMEHHOTO XPaHEHUS.

4. CTPYKTYPA U COJAEPKAHUE JIOKAJILHBLIX AKTOB

4.1. CrpykTypa H coaep:KaHHe JJOKaIbHBIX aKTOB 3aBHCAT OT KPyra BOIIPOCOB, B OTHOIICHHH
KOTOPBIX HEOOXOAMMO NMPHHATHE TAKHX aKTOB,

4.1.1. IlpumepHas CTPyKTypa MoJioxkeHus (MOpAaKa):

* 001Me nonoxeHus (npeambyna) - B Heil yKa3bIBA€TCA LETH U MOTHBBI NIPUHSTHS
HOPMaTHBHOIO NPABOBOI'0 aKTa, MOPAIOK [MPUHATHS U CPOK JeHCTBUSA, MOHATHIHBIN anmapar,
* COEpIKATENbHASA YaCTh - COICPIKUT 0053aTE/IbHbIC Pa3/ieiibl; HA3BAHUSA PA3C/IOB
odopMISIOTCS B BUZIE ITYHKTOB, KOTOPbIE HYMEPYIOTCA apabckuMu uudpaMu ¢ TOYKOH 1
BBIICJIAIOTCSA KMPHBIM HIPAPTOM HITH CTPOIHBIMH OyKBaMH (TEKCT BHYTPH pa3esioB 00BIMHO
NEUTCS HA MYHKTBI M MOAMYHKTBL, KOTOPBIE MOTYT UMETh OYKBEHHYIO, IH(POBYIO HITH

MapKEpPHYI0 HyMEeparmio).

4.1.2. TlpumepHas CTPYKTYpa A0XKHOCTHONH HHCTPYKIHH:
* 00IIME MOJIOKEHNS,

* JIOJDKHOCTHBIE 00S3aHHOCTH

« npasa;

* OTBETCTBEHHOCTD.

4.1.3. Ilpumepnas cTpykTypa KosuiekTHBHOTO 10roBopa OnpenenseTcs CTOpOHaMH, HO B
OCHOBHOM COCTOMT M3 HECKOJIBKHMX Pa3Je/iOB U IPUI0KECHHH:

* BCTYNUTENbHAA 4acTh (B HEH GOPMYTHPYIOTCS OCHOBHBIE HAMPABJICHHA Pa3BHTHSA
OpraHH3aIIN ),

* npasa u 0053aHHOCTH aIMUHHCTpaLMH, paboTonaTens;

* IpaBa H 00A3aHHOCTH PabOTHUKOB U MX MPEICTABUTEILHBIX OPraHOB.

4.1.4. ITpumepHas ctpykTypa [IpaBus1 BHYTPEeHHEro TPYAOBOIO pacliopsaKa:
* 00LIHE MOJIOKECHHS,

* IOPA/I0K NIPHEMA U YBOJIbHEHHS PabOTHHKOB,

* OCHOBHBIE 1TpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTh paboTonarens;,

* mpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTH PAOOTHHKOB,

* pexxuM paboThl U BpeMs OT/AbIXA,

* onJiaTa TpyJa;

* MEpBI NOOLIPEHUS H B3bICKAHUA;

* 3AKJTIOYUTEIIBHBIE TOJIOYKEHHUS.

4.1.5. Tpynosoii norosop (3¢ ¢eKTHBHBII KOHTPAKT) HE MOXKET COAEPMKATH HOPMBI,
YXyALIAOIIHE MMOJ0KEHHUs PAOOTHUKOB 110 CPAaBHEHUIO C TPYAOBBIM 3aKOHOIATEIILCTBOM,
KonnektuHbIM 10roBopoM, cornamieHusmu. [IpuMepHas cTpyKkTypa TpyAOBOTO 10r0BOpa
(3¢ dexTuBHOrO KOHTpPAKTA):



* npeambyna;

* 001IHE NONIOXKEHHS,

* rpaBa U 00sA3aHHOCTH pabOTHHKA,

* paBa u 00s13aHHOCTH paboToarens;

* oruiaTa Tpyna;

* pabogee BpeMs U BpeMs OTHbIXa;

* COLMAIbHOE CTPAXOBAHUE M MEPbI COLIMAIBHOMN MOIIEPKKH pabOTHHKA, IIPENYCMOTPEHHBIE
3aKOHOJATEIbCTBOM, OTPACIIEBBIM COIVIALIEHHEM, KOJUIEKTUBHBIM JOTOBOPOM, HACTOSAIIINAM
TPYAOBBIM IOTOBOPOM;

* WHBIE YCIIOBHA TPYIOBOTO JI0r0OBOPA,;

* OTBETCTBEHHOCTh CTOPOH TPYI0BOrO OrOBOPA;

* U3MEHEHHE U NPEKpALIEHHE TPYAOBOTO JOTOBOPA;

* 3AKTIOYHUTEITBHbBIC TIOJIOKEHHS,

* PEKBH3UTBI CTOPOH.

4.1.6. lorosop 06 o6pa3oBanuM 3aKII0YAETCS B IIPOCTOMH NMUCHMEHHOI opme Mexny
YupexaeHueM U pOaUTENIMH (3aKOHHBIMH MPEACTABATENSIMHU ) BOCTTHTAHHUKOB. [IpuMepHas
CTPYKTYpa A0roBopa 00pa3oBaHus:

* npeamOyna;

* IPEIMET IOTOBOPA;

* 0053aHHOCTH M TIPaBa CTOPOH;
* OTBETCTBEHHOCTh CTOPOH;

* JIONIOJTHUTENbHBIE YCIIOBUS,

* PEKBH3HTBI CTOPOH.

4.2. TexcT IOKaNbHOIO aKTa COCTaB/IAETCS HA pycckoM a3bike (1. 3.20. «YHuHIUPOBaHHOH
CHCTEMBI IOKyMEHTALMH. YHUPUILIMPOBaHHAS CHCTEMA OPraHM3allHOHHO - PACTIOPSIUTEILHOMN
nokymenTtauuu. Tpedopanus k opopmienuro nokymentos. 'OCT P 6.30-2003»). Jlns ny«miero
BOCIIPHUATUA TEKCT MOXKET OBITh pa3fenieH Ha OTJENBHBIC YaCTH (pa3zelibl, MOAPa3Aebl, MYHKTHI
U T. .). Kaxkno#i yacTu criexyer npUCBOMTH 3aroJI0BOK, KOTOPKIH J0JDKEH NepeaaBaTh ee
KPaTKOE COJIEPIKaHHE.

.

4.3. IIpn HEOOXOAMMOCTH /ISl TIOJTHOTHI H3NI0KEHHS BOTIPOCA B JIOKAJIBHBIX aKTaX MOTYT
BOCIIPOM3BOINTHCA OTAEIbHBIE MONIOKEHH HOPMAaTHBHBIX akToB Poccuiickoit ®enepaimn,
KOTOPBIE JO/DKHBI IMETh CCHIIKH Ha 3TH aKThl H H2 O(HIHAILHBIH HCTOYHHK HX
ony0nMKOBaHuS.

4.4. Ecim B TOKaJIbHOM aKTe MPUBOAATCSH TaONHILIBI, rpadKy, KapThl, CXEMbI, TO OHH JAOJDKHB
oopMIATECA B BHIE MPUIIOKEHHUH, a COOTBETCTBYIOLIME MYHKThI aKTa JOJDKHBI HMETh CCHLTKH
Ha 3TH MPUJIOKEHHS. ‘

4.5. JIOKyMEHTBI - IPHIIOXKEHHUS JOJDKHBI UMETh COOTBETCTBYIOIIYIO OTMETKY, YKA3bIBAIOIIYIO Ha
HX CB#3b C OCHOBHBIM JIOKYMEHTOM. JTa OTMETKA CTABUTCA B MMPABOM BEPXHEM YTy JOKYMEHTa
- PUJIOIKEHHS M BKITIOYAET: cioBo «[Ipunoxkenne», npu HeoOXoaUMOCTH ero Homep (0e3 3Haka
Ne), HaMMeHOBaHKE, 1aTy U HOMEP OCHOBHOTO JOKYMEHTA. JIOKabHbINi aKT 10/DKEH UMETh
CKBO3HYH) HYMEPaLMI0 CTPaHMLL.



5. PASPABOTKA JIOKAJIBHBIX AKTOB

5.1. NHMIMATOPOM TO/TMOTOBKH IOKAIbHEIX aKTOB MOTYT OBITH:
* YYPEIMTEND;
* OpraHbl YTpasneHus 00pa3oBaHHeM;
* QAMMHHCTPALMA YYPEKICHHA B JIHUE 3aBEYIOMIErO;
* YYaCTHHMKH 00pa30BaTeIbHBIX OTHOLICHHIA,
OcHoBaHHeM /1st OATOTOBKH JIOKAILHOTO aKTa MOTYT TaKiKe ABIATLCA M3MEHEHHUS B 3aKOHOATE/IECTRE
PO (BHeceHHe M3MEHEHMIA, M31aHKe HOBBIX TOKANBHBIX aKTOB).

5.2. IlpoexT OKaIbHOro aKTa FOTOBHTCH OTAETbHEIM PabOTHHKOM HITH TPYIINO# paGOTHHKOB 110
TIOPY*ICHHIO 3aBETYIOLIETO,  TAKKE OPraHOM CaMOYTIPABIEHHs Y YPEIKICHHA, KOTOPBIH BCTYIIMI C
COOTBETCTBYIOLIEH MHULIHATHBOM.

5.3. TloaroToBKa JIOKATLHOTO aKTA BKITIOYAET B ceOst H3YYECHHE 3aKOHOMATE/IbHEIX H HHBIX HOPMAaTHBHBIX
AKTOB, JIOKANBHBIX aKTOB YUPEKICHHS, PErNaMEHTHDYIOIIUX T€ BONPOCHL, KOTOpBIE NMPearoNaracTcs
OTPasHTb B NPOCKTE HOBOTO AKT4, M HA ITOH OCHOBE BEIOOP €r0 BHMIA, CONEPIKAHMS 1 NPEICTABIEHHE €10
B NMCbMEHHOH (opme.

5.4. TloaroToBka HAMbOJIEE BAXKHBIX JTOKATBHBIX AKTOB (npoexToB pemenuii cobpauuii, neAcoBeTOB,
OpPTaHOB CaMOYIIPABIICHHS, IIPUKA3OB, TOJIOJKEHHA, PABUIL, MOPAAKOB) JI0KHA OCHOBBIBATHCA HA
PE3ylIbTaTaX aHaIM3a OCHOBHBIX CTOPOH JIEATENBHOCTH Y UPE/ICHHS, TEH/IEHIIME ee pa3BuTHA M
CIOXKHMBIUEHCA CHTYALMH.

5.5. Tlo Bompocam npHeMa Ha paGoTy, NEPeBO/OE, YBOJIbHEHHH, TIPEIOCTAB/ICHHA OTIYCKOB, MOOIIPEHHIt
WM [IPHBJICYCHAHE COTPYAHHKOB K AUCLIMIUIHHAPHOMH WIIH MATEPHAIBHON OTBETCTBEHHOCTH M3AIOTCS
NpHKas3kl, B»cooTBeTCTBHH ¢ TK PO,

5.6. TIpoeKT NOKATBHOTO AKTA MOIEHKHT 0O3aTeNbHOM TPOBEPKE HA JIMTEPATYPHYIO IPaMOTHOCTE,
KOTOpas MNPOBOAMTCA Y UPEMn ISHHS CAMOCTOATENBHO.

6. COI'VITACOBAHME JIOKAJIBHOI'O AKTA
6.1. Ilpn HeOGXOMMMOCTH JIOKANBHBIH aKT MPOXOIAT TIPOLIEAYPY COTJIACOBAHMSL.

6.2. B nponecce cornacopauus AOKYMEHT NEPEAacTCA OT JIHLL, 3aHUMAFOIMX HHKECTOAIIME J0KHOCTH,
JIMLAM, 3aHMMAOIIUM BBIIECTOAIME JOIKHOCTH.

6.3. Cornacosanue NOKabHOro akta odopmmot peksmsurom «COTJIACOBAHOY. Dot PEKBU3HT
BIJIOYACT NMOAIMCE M IOIKHOCTb BU3HPYIOILErO JOKYMEHTa, PaCIIM(POBKY MOAITHCH (MHHMLHATEL,
amumio) u naty nomnwmcanus, Hanpumep: 3aseayrommii MOV «Jlerckmii can Nel cr. 3enenuykckoii»
noarmce E.B. Mepuesa.

6.4. Ilocne cormacoBaHus NMPOEKT MEPENACTCA HA YTBEP:KACHHE 3aBeyromemy. Ecnu ans mpuHsTHa
TIOKATBHOIO aKTa HEOOXONMMO YIHTEIBATE MHEHHE NPEACTABUTENHHOTO OPraHa paboTHUKOB
(mpodcorosa), To 10 yTBepKaeHU paGoTonarenem TIPOEKT IOKYMEHTA ¥ 000CHOBAHHE 10 HEMY JOJDKHBI
OBITH HANPABJTEHBI B 3TOT OpraH. Takoi MopsxoK npexycmotpeH cr. 372 TK PO (Ipunoxenue 2, 3).

6.5. IIpoeKT NOKANBHOTO aKTa MOKET OBITH TPECTABIEH HA obcyxaenne. PopMbl MPeCTABNCHHA LIS
06CyKACHNT MOTYT OBITh Pa3/IMYHBIMH, HATPUMED, Pa3MEIIEHHE NPOEKTa JTOKATBHOrO AKTa Ha
HH(OPMALIMOHHOM CTEH/Ie BMECTE, JOCTYIIHOM U BCEOOMIEro 0bo3penus, Ha opHUIMATEHOM caiite
Yupek/IeHHs, HATIPABJICHHE IPOEKTA 3AUHTEPECOBAHHBIM JTMLIAM, MPOBEACHUE COOTBETCTBYIOILETO
COOpaHMs C KOJUICKTHBHBIM 00CYKICHHEM MPOSKTA JOKATBHOIO AKTA M T. JI,



7. IPHHATHE JIOKAJIBHBIX AKTOB

7.1. JlokanbHeie aKTHI IPHHAMAOTCA B COOTBETCTBHM ¢ (eIepanbHBIM 3aKOHOM U Y CTaBoM
Vupexaenus:

7.1.1. O6mum cobpatrem pabOTHHKOB - IOKATBHBIE AKTHI, COAEPHKANIME HOPMBI TPYIOBOIO IIpaBa (4acTh
4 crarsu 8 Tpynosoro komekca P®, crares 372).

7.1.2. Tleparornueckum COBETOM - JIOKATBHBIE AKTHI, COAEPKANIME HOPMBI PETYITHPYIONIHE
obpasosarenbHble OTHOmeHus (cTaths 30 Peaepanbroro 3akona «O6 obpasosannu B Poccuiickoit
Denepauun).

7.1.3. Ilpy pHHATHH NTOKATHHBIX AKTOB, 3aTPArMBAlONIAX PABA BOCTIMTAHHMKOR, YYHTHIBACTCS MHEHHUE
Cogera popureneii (3aKOHHBIX NPECTABUTENEH) BOCTTHTAHHHKOB Y UPE:K ICHHA.

7.2. B nipeaycMOTPEHHBIX 3aKOHOJATENBCTBOM CITy4asX 3aBeIyIOIMIA IO YTBEPK/ICHHS JIOKATBHOTO aKTa
HaNpaBJIACT €ro MPOEKT B COOTBETCTBYIONIMI OPraH CamOynpaBJieH s, KOTOPHIH B CPOK HeE MO3HEE TPeX
paboumX [iHel C MOMEHTA MOyMEHHA IOKYMEHTOB HANPAB/IAET 3aBE/IYIONIEMY CBOE MOTHBHPOBAHHOE
MHEHHE B MIMCbMEHHOM popme. Ecmi cooTBeTCTBYIOIMMI OPraH caMOynpaBleH s HE COTIACEH C
TIPOCKTOM JIOKAThHOTO aKTa WM X0UeT BHECTH NPEUIOKEHHA 110 €ro YIy4IISHHIO, 3aBeAyIonuii o613aH B
TEUCHHE TPEX JHEH MOCIEe MOy 4EeHHA MOTHBHPOBAHHOIO MHEHMS TIPOBECTH JIONOHHTE/BHBIE
KOHCYNbTALMH ¢ NPEICEaTe MK COOTBETCTBYIOIIMX OPTaHOB camoynpasneHus. Bee pasHornacus
oopmIIsIOTCS NPOTOKOJIOM. TOJIBKO MOCHE 3TOTO 3aBEAYIONTHIA BIPABE NPHHATH TOKANBHBIN KT,

7.3. 3aBenyrommii YIpekIeHHA NPHHAMAET NOKATBHBIE AKThI CIEYIOMMMH criocobamu: » YTBEPAKOAET; *
H3/IA€T TIPHKA3 00 YTBEPIKIEHUH JIOKATHEHOTO aKTa.
-

7.4. JlokarbHBIH aKT BCTYNAET B CHITY C MOMEHTA, YKA3aHHOTO B HeM, 60, B CIlyYae OTCYTCTBHS TAKOTO
VKa3aHusi, ¢ MOMEHTa HX YTBEPAIECHHA,

7.5. JlaTo¥ MPUHATHA IOKATBHOTO aKTa, TPEOYIOIEro YTBEP K ACH! 3aBETYIONIMM, ABISETCA 1ATa TAKOTO
YTBEPKICHHUS,

7.6. Ilpn yTBepKICHHM TIOKATBHBIX AKTOB 3aBEAYIOLIVI PYKOBOACTBYETCS HOpMaMH

«Y HA(UIMPOBAHHOMH CHCTEMBI JIOKYMEHTALMHK, Y HHPHIMPOBAHHAS CHCTEMA OPraHH3ALMOHHO
pacnopsauTebHOM JoKyMeHTaumu. TpeGosanetn k odopmrerHo gokymerros I'OCT 6.30 - 2003,
Y1Bepikaas NOKANbHbII aKT. 3aBE/IYIONIHIA JODKEH MOCTABUTH TIOAIMCH B pexsusute «pud
YTBEPRACHHA JOKYMEHTa». 3TOT PEKBH3UT PACIIONATalOT B IPABOM BEPXHEM yriy A0KymeHTa. IToMuMo
nogmmcH rpu AosmKkeH coctoaTs U3 cnosa Y TBEPXKIIAIO (6e3 kaBbiuek), HAMMEHOBAHME JAOTKHOCTH
AL, YTBEPHAAIOMETO JOKYMEHT, €r0 MHULMAJIOB, (JaMHITHK K NAThI NOAIMCAHNS, HATIPUMED:
YTBEPX/IAIO: 3asenyronmuit MIAOY «/lerckmii cax Nel cr. 3eneruykckoi» nomrmck E.B. Mepuesa.
[Ipu yTBepKAEHHH NOKYMEHTA HECKOTBKMMM JOJKHOCTHBIMM JTMLIAMM MX TIOIHCH PACIIONAraioT HA
OITHOM YPOBHE.

7.7. Ilpu MPHHATHH JIOKANBHOTO aKTA MyTEM M3JaHHA MPHKA3a, HEOOXO0HMO OTpPA3HTH:

* aTy BBEIECHHA JIOKALHOTO AKTA B JCHCTBHE,

* yKasaHue 00 03HAKOMJIEHHH PabOTHHKOB C JIOKATBHBIM aKTOM M CPOKH U 3TOTO; aKTa;

* haMIITHH M IOJDKHOCTH JTHLL, OTBETCTBEHHBIX 32 COO/TIOIEHHE IOKAIBHOTO

* IPyTHE YCTIOBHSL.

[lpu yTBEpIkAEHHH IOKATBHOTO aKTa NPHKA30M, 3aBEYIOMEMY HEOOXO0IMMO 3aTIONHUTE PEKBH3HT «I” pud
YTBEPKACHHA TOKYMEHTa». ITOT PEKBH3HT PACTIONAraiOT B IPABOM BEPXHEM YTJTy JTOKAIBHOTO aKT4.
I'pu¢ cocrour us cnosa YTBEPXK/IEH (YTBEPXIEHA, YTBEPX/IEHbI i YTBEPXIEHO),
HAUMEHOBAHMS y TBEPK/IAIOMIEr0 JOKYMEHTA B TBOPUTEILHOM MAJEIKe, €ro JaThl, HOMEPA, HAPHMED:



YTBEPXJIEHO Ilpukazom 3asenyiomero MJIOV «Jletckuii can Nel cr.3eneHuykckoii» Ot
0.00.0000 Ne 00

8. BBO/I B IEHCTBHE JIOKAJIbHBIX AKTOB

8.1. IlpuHATBIE OKATbHbIE AKThI BBOATCS B ICHCTBHE IPUKA30M 3aBEIyIONIEr0 YupexkIeHus ¢
MOMEHTA MX YTBEPXKIEHHS, ECIIM UHOE HE NMPEIYCMOTPEHO NPHKA30M.

9. O3BHAKOMJUIEHHE YYACTHHKOB OBPA3OBATE/IBHBIX OTHOWIEHHAM C
JIOKAJIbHBIMU AKTAMH

9.1. Paborauku Yupexnenus (dacts 2 cratsu 22 TK P®) B 0653aTe1bHOM NOPAAKE A0IDKHBI
OBITH O3HAKOMJIEHBI TOJT JIHYHYO TONUCH CO BCEMH JIOKATBHLIMU AKTAMH, TIPHHUMAEMBIMH B
OpraHM3ally | HEMOCPEACTBEHHO CBA3aHHBIMH C UX TPYIOBOM A€ATEMLHOCTHIO. Eciu
JIOKANbHBIHA aKT KaCaeTCsl BOCMUTAHHHKOB, HX POJMTEIIEH (3aKOHHBIX PECTABHUTENEH), OH
JIOJDKEH OBITH OBEJIEH 10 MX CBE/ICHMS.

9.2. Popwteny (3aKOHHbIE MPEICTABMTENM) BOCTIMTAHHUKOB 3HAKOMSTCS C JIOKAIbHBIMHA aKTAMH
TPH MOCTYIUICHHH B YUPEXkIEHHE B COOTBETCTBHH C «[IOPAIKOM 03HAKOMIIEHHS C JOKYMEHTAMH
MJIOY «Jletckuii can Nel ¢1. 3eieHayKCKoit» , B TOM 9MCiie NOCTYNAIOMIHX B HEe JIHLD.

9.3. JlokasibHbie aKThl pa3sMeIaloTes Ha OPHIHANILHOM caiite Yupexaenus B cetd «HHTepHET.

9.4. IlonTBepxacHHE (hakTa 03HAKOMJICHHA PAGOTHHKOB C JIOKATbHBIMH AKTAMH
OCYIHECTBJIAETCS CJICAYIONIUM 00pa3om:

* MOIIMHKCHIO JIMLA HA JIMCTE O3HAKOMJICHHMS C YKa3aHWeM (paMHITHKM, MMEHH, OTYECTBA W IATHI
O03HAKOMJIEHHS. JIHCT 03HAKOMIICHHUS MPUIATacTCs K KAKIOMY JIOKAIBHOMY aKTy;

* TIO/INKCHIO JIMNA B CrIENHaNbHOM «OKypHasie 03HaKoMIeHHs pa0OTHUKOB C JIOKAJILHBIMH
aKTamuny.

-

9.5. He o3naxomieHHe paGOTHHKOB C JIOKAJIbHBIME AKTAMH OPraHU3aliH ABJISETCS
HapyIICHHEM 3aKOHOJATENLCTBA O TPYAE M 00 OXpaHe TpyAa H MOXKET TOBJIeYh
aAMHHHCTPATHBHYIO OTBETCTBEHHOCTH IS 3aBelyromiero no crathe 5.27 KOAIT PO.

10. ”3BMEHEHHME JIOKAJIBHBIX AKTOB

10.1. MIIOY  «Jletckuii can Nel cr.3eneHIyKCKOM» B JIMIIE 3aBENYIOMIETO BIIPABE BHOCHTD
M3MEHEHHS B JIOKAJIbHBIC aKThbl. [IpeaiojkeHie 0 BHECEHHH H3MEHEHUI MOKET HCXOIUTH OT
moboro opraHa, KOTOPBIH BIPaBe MOCTABHTH BONPOC 0 pa3paboTKe U MPUHATHH JAHHOTO
JIOKQJIBHOTO aKTa.

10.2. JlokasbHbIe aKThl MOTYT OBITb H3MEHEHBI TIYTEM BHECEHMS B HUX JONOHHTENLHBIX HOPM,
NIpU3HAHKS YTPATHBLIMMM CHITY OTAEJIbHBIX HOPM, YTBED)KACHHSA HOBOM pelaKiuu
CYIECTBYIOLIUX HOPM:

* B CBSAI3H CO BCTYIUICHHEM B CHITY H3MEHEHHMA 3aKOHA WK APYTOr0 HOPMATHBHOIO MPABOBOTO
aKTa, COAEPIKALIEr0 HOPMBI TPYJOBOTO IpaBa, KoIEKTHBHOrO 10roBopa, CornaleHus;



* 0 COOCTBEHHOMY yCMOTpeHHI0. B 3ToM ciyuae [PUHHMAEMbIE JIOKAJIbHBIE AKTBI HE MOT'YT
YXyAIIaTh NON0XKEHHA PaOOTHHKOB, BOCIHTAHHHKOB, UX POTHTENCH (3aKOHHBIX
NPEACTaBUTEICH) 10 CPABHEHHIO C TPYAOBBIM 3aKOHOATENILCTBOM, 3aKOHOATEILCTBOM 06
0bpasopanyu, KoieKTHBHBIM 10rOBOpaM, COTJIAIIECHUAMM;

* M3MCHCHHA BHOCSATCS B TOM K€ MOPSIIKE, B KOTOPOM JIOKANLHEIN aKkT pazpabaTeiBaercs u
YTBEPXKIACTCA NEPBOHAYANILHO. 3aBe/1yIOIMii BIPaBe B OJHOCTOPOHHEM TIOPS/IKE U3MEHHTH
YCII0BHS IOrOBOpa ¢ pabOTHHKOM B CITy4ae OPraHM3alHOHHbIX HITH TEXHOMOTHYECKHX
M3MEHEHHH yciioBuii Tpyna. [Tpu a1oM Heobxonumo coboaaTh NPOLIEAYPY, ONPEILIEHHYIO B
cratee 74 TK P®. Ecimi noKanbHble akTsl IPHHAMATH ¢ Y9€TOM MHEHHS NIPEACTABUTEIBHOIO
OpraHa pabOTHHKOB, H3MEHEHHS MOTYT GbITh BHECEHBI TOJLKO TIPH COGIIONEHHH NOpsAiKa y4eTa
MHEHHsI 3TOro oprasa (ct. 372 TK P®),

11. OTMEHA JIOKAJILHBIX AKTOB

11.1. OcHoBaHUAMY ISl OTMEHBI TOKAIBHBIX AKTOB ABJISIOTCH:

* HCTCYCHHE CPOKA JIEHCTBHA JIOKATBHOIO aKTa (€C/TH TPy pa3paboTKe JOKaIBHOTO aKTa Obi
OIIPEIEIIEH TIEPHOJL €T0 ACHCTBYA);

* BCTYTJICHHE B CHITY 3aKOHA MIIH JIPYTOr0 NIPaBOBOIO aKTa, COEPXKAIIET0 HOPMbI TPY0BOTO
npasa, KO/UIeKTHBHOTO I0roBOpa, COrIAIIEHHs, KOT/IA YKa3aHHbIE aKThl yCTAHABIHMBAIOT Gosee
BBICOKHH YPOBEHb rapanTHii paboTHHKaM MO CPAaBHEHMIO C JEHCTBYIOIMM JIOKAIBHBIM aKTOM,

11.2. OrMena 10KaIbHOTO aKTa B CBSI3M C YTPATOMN CHITbI TPOM3BOIHTCS MIPUKA30M 3aBEYIOMIEr0
TI0 OCHOBHOH NIEATENEHOCTH Y UPEKIEHHS C 03HAKOMIICHHEM PaGOTHHKOB C COZlepaHHeM
TpHKa3a MoJ MOANKCH



